BILL OF LADING MADE EASY

Follow our helpful Bill of Lading guide for a more streamlined shipping experience.

1 To create a new BOL, navigate to the My Estes Bill of Lading application:

https://www.estes-express.com/myestes/bol

2 Log in to your My Estes account.

My Estes Login

Enter your username and password to log in to My Estes.

Usemame *

shiptest ©

LOG IN « Forgot Password?



https://www.estes-express.com/myestes/bol

3  Select your account from the dropdown, then choose your role for the shipment.

Bill of Lading

Create BOL BOL Histary BOL Templates
Account Information AN M THEY
| Boagna0 - Regular — Test Account 1 - 11700 Old Centralia Rd, Chester, VA 23831 -

[ setas Defauit Accoumt

YourRole: (@ shipper (O Consignee (O Third-Party

Billing Information

Payer: @ shipper () Consignee () Third Party (add)
Terms: @ Prepaid
Shipment Information Quote Details
Optional: Enter your company's unique reference number or alphanumeric value. Enter a valid, unexpired quote number to prefill your BOL and ensure accurate rating
iy B0, Wurviber (Dtioni i Disbe * iota Himbe {Opbons
4/20/2024 o]

4 Based on your account type and role, a default payer and terms will be displayed
in the Billing Information section. You may change the payer and terms for your
shipment by selecting your preferred billing options.

Bill of Lading

Create BOL BOL History BOL Templates

Account Information ealicMe Xrepdaly

BOGE0Z9 ~ Regular - Test Account 7 - 11700 Old Centralia Rd, Chester, VA 23831 -
Set as Default Account
Your Role: @ Shipper O Consignee O Third-Party

Billing Information

Payer: @ shipper () consignee () Third Party (add)
Terms: @ Prepaid
Shipment Information Quote Details
Oplional: Enler your company’s unigue reference number or alphanumeric value Enfter a valid, unexpired guote number to prefill your BOL and ensure accurate rating.
Mastes BOL Number (OpDona Shup D v UL FUTIDeT (GRDon
4/29/2024 )

@ -uto-assion PRO Number



You may enter your company's unique reference number and update your Ship
Date. The Ship Date will default to today's date, but you can change this entry if
you are preparing a Bill of Lading further in advance.

Already have a valid quote number? Save some time by entering your Quote ID
into the Quote Number to autofill some of the Bill of Lading fields.

Account Information waik e Twoush [0

BOAR02G - Regular - Test Account 1 - 11700 Old Centralia Rd, Chester, VA 23831 -
B Set as Default Account
vourrele: (@) shipper () Consignes  (O) Third-Party

Billing Information

Payer; @ shipper (O consignee (O Third Party {add)

Terms: @ Prepald

Shipment Information Quote Details

Optional: Enter your company’s unique reference number or alphanumeric value. Enter a valid, unexpired quote number to prefill your BOL and ensure accurate rating
412072024 ca]

@ uto-assign PRO Number
Routing Information

Shipper Information Consignee Information

You can also create a BOL or schedule a pickup using your Quote ID from
within the Rate Quote tool. Simply navigate to the Rate Quote History tab, find
your Quote ID, and click the Book Shipment button.



To save time, you can autofill the Consignee Information section by selecting
from your Accounts or the Address Book.

‘ Auto-assign PRO Number

Routing Information

Shipper Information Consignee Information
[ 3 @ Select from Accounts O Select from Address Book
or
I
Account # Type Company Name Address
TEST ACCOUNT 1
BO6B029 Reqular Test Account 1 11700 Old Centralia Rd, Chester, VA 23831
o 0212125 Regular Test Customer 11710 Commerce, Richmond, VA 23234
0231234 Regular Test Customer 1100 Commerce VA 23234
11700 OLD CENTRALLA RD
I St + P
238N UsA - UsA -

Next, use the dropdown to search for accessorials related to your shipment.

You may also select from some of our customers' most frequently used
accessorials by clicking the checkboxes to the right side of the dropdown menu.

Billing Information

Freight Accessorials

Accessorials (Optional)

’7!911_ [C] Appointment Request
Limited Access Localions [T] Lift-Gate Service {Delivery)
Other Commercial Limited Access Delivery [ Residential Delivery

Other Commercial Limited Access Pickup
Other Accessorials

Dack Pickup of Limited Access Shipment

Commodities



Does your freight have some special handling requirements? Search a list of

8 1 M n 1 n H
pre-populated instructions, or select "Other Instructions" to describe your
request.

Freight Accessorials
|_| LIM-GATE Service (Lenvery)

D Residantial Delivery

Special Handling Requests

Do Not Remove Shrink Wrap fram Shid -

Do Not $1ack or Double Deck

Fragile-Handle with Care

Other Instructions:

Shipper Load and Count
© Add Hazardous Info

Pallet )

Detalls -

Q ADDITEM SAVE TO COMMODITY LIBRARY @
Cube Density  Tolal Handling Units  Total Pieces  Tolal Weight

O ADD HANDLING UNIT n#2 Akl n n i lhe

9 Next, enter your commodity information. Or, if you've already saved frequently
used freight details to your Commodity Library, you can import those here by
clicking the Import From Commodity Library button.

Commodities

Handling Unit 1 4 IMPORT FROM COMMODITY LIBRARY D Do Not Stack

Haanalling Linit Type: + H (i} * Weeight {llzs) * Class * HMFC
PALLET -

© Add Hazardous Info

Pallet )
Details k

Q ADDITEM SAVE TO COMMODITY LIBRARY B

Cube Density Total Handling Units  Total Pieces  Total Weight

o ft* 0lb/ft3 0 0 Olbs

© ADD HANDLING UNIT



Easily import either a single line item or a handling unit with line item details. You
0 :
can toggle between these views at the top of the screen.

Commodity Library

Q

ProductiD T Type Description

There were no resulls (or this query.

Items per page: L]

11 Make your selection by clicking the checkbox to the left of your handling unit.
Then click the Import button to transfer your freight details to the Bill of Lading

screen.
Commodity Library
ltem View
Q
Product id T HU Type Quantity Dimensions Tare Weight Weight
D SHIPPED G00DS PALLET 1 36L X 48W X 24H 60 lbs ~
TCST [HANDLING UNIT 1 PALLCT 1 40L X 40W X 4011 500 Ibs @
Piece Type Pieces Description Weight Class NMFC
BOX 1 Test Box 1 500 Ibs 65

IMPORT Close Items per page: | & - 1 20f2




12  You can now review your commodity details and make any necessary edits.

The summary section makes it easy to see your shipment's cube, density, total
weight, and total handling units and pieces.

el et b e

1 Soevied nstnuctions {Optional)

Commodities

Handling Unit 1 S IMPORT FROM COMMODITY LIBRARY D Do Not Stack

Hfiny =

48 500 63 -

Hanwdling Linit Type * Douaritity *

PALLET - 1 43 48

@ Add Hazardous Infa

Flaces * pescrpmon *

Pallet

Detalls BOX - TestBox 1

O ADDITEM SAVE TO COMMODITY LIBRARY B

Cube Density Total Handling Units  Total Pieces  Total Weight

© ADD HANDLING UNIT 64 ft® 7.813 Ib/ft3 1 1 500 Ibs

13 You can also request Full Value Coverage on your bill of lading. Simply click the
checkbox, then specify the amount of coverage you would like to request.

© ADDITEM SAVE
Cube Density Total Handling Un
ADD HANDLING UNIT
2 64 ft* 7.813 Ib/ft> 1
Freight Information
Full value Coverage (LSD)
I would like Full Value Coverage. 500
Guaranteed Service
LTL Standard LTL Guaranteed 5 PM LTL Guaranteed 12 PM LTL
© Coverage throughout North @ Guaanleed pickup, @ convenient early-day delivery =

Awrnnrina



14 You also have the option to choose a guaranteed service level, or stick with our
default LTL Standard service. If the guaranteed service you select is not available
for your origin and destination combination, the next available guaranteed service
will be selected for you when you submit your BOL.

ISy nnuinnauwng

Guaranteed Service

LTL Standard

® Coverage throughout North
America

& Shipping to Canada and
Mexico, and the Caribbean

Reference Numbers

L]

LTL Guaranteed 5 PM

@ Guaranteed pickup,
appointment, and delivery

@ Gueranteed on-time delivery

@ Canada, Alaska, and
Caribbean coverage

& Avoid chargebacks and
scorecard penalties on your
time and date-specific
shipments

@ Meet all MABD. MDDW, and

On Time In Full requirements

SELECT

LTL Guaranteed 12 PM

Convenient early-day delivery
Popular for Residential
deliveries

Guaranteed pickup,
appointment, and delivery
Guaranteed damage-free

e ¢ o0

SELECT

LTL Guaranteed 10 AM

@ Earliest LTL standard transit

guarantee

& Popular with retall businesses

@ Economical alternative to

Expedited

& Guaranteed pickup.
appelintment, and delivery

@ Guaranteed damage-free

SELECT

15 You may add a no sooner, no later delivery date or window to your guaranteed

shipment.

Guaranteed Service

LTL Standard

@ Coverage throughout Normh
America

@ Shipping to Canada and
Mexico, and the Caribbean

SELECT

LTL Guaranteed 5 PM

@ Guarantead pickup,
appaintment, and delivery

@ Guarantesd on-time delivery

@ Canada, Alaska, and
Caribbean coverage

@ Avold chargebacks and
scorecard penalties on your
time and date-specific
shipments

& Meet all MABD, MDDW, and
On Time In Full requirements

SELECT

B ! have read and agree to the Terms of Service,

(Optional) Add Mo Sooner/No Later delivery window at no charge.

[« OV FRSPRSIRIR 1 FITeE ApRee

4/15/2024

LTL Guaranteed 12 PM

Convenlent early-day dellvery
Popular for Residential
dellveries

Guaranteed pickup,
appaintment, and delivery

e ¢ 00

Guaranteed damage-free

LTL Guaranteed 10 AM

@ Earlizst LTL standard transit

guaraniee

@ Popular with retail businesses

@ Economical alternative to

Expedited

& Guaranteed plckup,
appointment, and delivery

@ Guarameed damage-free

SELECT

wary En (e (0pmona]




16 Don't forget to email yourself a copy of your BOL and shipping labels, or sign up
for tracking updates. You may enter one email address per line.

Notifications
Documents Tracking
[] sill of Lading [ Tracking Updates

Shipping Labels

Format: Zebra 4 X 6 Edit il Aieaaas (Bae b )
Quantity: 1

Enter email addresses, one per |ine
Labels: 1 :
Email Addresses (Dne per ling) P
test@test.com

17 To make changes to the shipping labels you'd like emailed to you, click the blue

Edit link. From there, simply indicate your preferred label type, number of labels,
and start label position, if applicable.

Note: You will also have the option to choose any label type for printing on
the following screen after submitting your BOL.

Email Shipping Labels

Select your label type:

i

4%333 @ B85X5 @ 25X @
Start Label Position * Number of Labela =
1 1

Total number of lzbals to print.




18 Click the Submit BOL button if you are ready to create the BOL, or Save as
Template if you want to come back to your shipment later.

Documents Tracking

[] sill of Lading [ Tracking Updates

Shipping Labels

Format: Zebra 4 X 6 Edit
Quantity: 1 Ca
Labels: 1 =

Email Addresses (One per ling)

Email Addresses (One per ling)

test@test.com

SUBMIT BOL SAVE AS TEMPLATE

Note: You can schedule a pickup on the confirmation screen.

19 Congratulations, you have created a Bill of Lading!

Next, you'll be directed to the confirmation screen, where you'll see the option to
schedule a pickup, print shipping labels, or download a copy of your BOL PDF.

Ship Track Manage Services Resources Contact Q

Greate BOL BOL History BOL Templates

Schedule Your Pickup B Generate Pickup Req
Print Shipping Labels B Print Shipping Labels
PRO NUMBER: 001-8189835 =]

Pagetott
BILL OF LADING

ACCT i ROAMOS II“]"“[“Im %

FROS 0018189538

MO RS

BLLTO g Tarma: i) FREFAD




Click the icons on the right side of the screen to print or download a copy of your
20 BOL PDF.

VIEW SHIPPING LABELS

PRO NUMBER: 001-8189835 88

Fage 1of1
BILL OF LADING
o O[T e
1 PRO# 001-8189835
CONSIGNEE ACCT @ 0292125 Due GAoeggal
TEAT 2USTOUEN aﬂ“\lxlﬂ MASTRMREF 08200
RICHIGHG. YA T2, S st
CoALE (B4 J11-1900 QUOTE 1
BILL TO Billing Terms: (/] PREPAID

SPICIAL MATRUCTIONS: SUARANTERD LTL 70 53/C » ROOM Moat Dalien b Sootar fan 4157024 00 Na Lutes thas BAIRTE04 OTHER
COMMERCIAL LIMITED ACCESS DEL. LIFTGATE DELIVERY CHARIE. Do Mot Stack o Deuble Decic FULL VALUE COVERASE
Spenal SaTLILEnY 1e 404 4 0300 PAR

Hanardous Matarisl Fmargancy Eookac

(NOTE: Lanasy Lisiatan for 100 o Gamig
Hinging Uat Fackige
Ty Jorv|  Tee  |ary

FALLETE Hecnzs

T

.
L wlws
af A wf v

You may view the shipping label options by clicking on the Print Shipping Labels
21 : :
toggle on the right side of the screen.

Your pickup has been requesied. Your Request Number is 97155183

Prlnt Shipping Labels B Prim Shipping Labels
PRO NUMBER: 001-8189835 e

Page 10f1
BILL OF LADING

o M

PRO# D01-8183835
ACCT #:02127125  Dute 422Tild
MASTER DOL  MASTLRALI 082928
BOLs
SHTMENT U1
QUOTE #:

Baling Terms: &) PREFAID

SPECIAL MITRUCTION S GUARANTEED LTL STD ST - 0000 Mol Dwwne %0 oo 1R Q4 THI006 002 Mo L 2o 4 100004, OTmER
COMUERCWL LANTED ACCESS OEL LFTGATE DELVERY CRARQE. Do Nor Susck o Doceie Decic FLLL VALUE COVERAGE
2 s g

[ " ot Bt P ananar



22 You can print one or multiple labels at a time. Click the View Shipping Labels
button to review and print your labels.

Tip: Our 4 x 6in. label size fits many popular thermal label printers.

Your piekup has baan requestad. Your Request Number is 97155183

Print Shipping Labels @@ Frint Shipping Labels

Select your label type:

5

B
4%333 @ 25X @ 4%6 @

art Label Position * Number of Labels *

VIEW SHIPPING LABELS

PRO NUMBER: 001-8189835 28

Paga 1061
BILL OF LADING

- [T

DEAS AAY 01 B80T

23 Your BOL details will carry over when you begin to schedule your pickup, but
please complete any missing fields, then click the Generate Pickup Request
button.

Freight Characteristics Pickup Notifications

[ Hazmat

E] Protect from Freezing |:| Email for Accepled Regquest
[ Food [[) Email for Completed Pickup
D Paison

D Querlength

O Liftgate

Stackable

| have read and agree to the Terms of Service,
© ADD ADDITIONAL CONTACT

GENERATE PICKUP REQUEST

Print Shipping Labels B Print Shipping Labels



24 Do you want to update your BOL or ship something similar again? Navigate to the
BOL History tab to search for a recent shipment, then click the Ship Again
button. Your shipment details will be copied to a new BOL and you'll have the

chance to review your information before you submit again.

You can also return to the BOL History tab to track a shipment by clicking on its
PRO Number.

Bill of Lading

Create BOL

BOL Reference &

MiA

MASTERREF04062024

BOL History

PRO®

001-8189718

001-8189835

001-8189698

001-8189699

001-8189704

029-8191355

BOL Templates

BOL Date )

04/06/2024

04/06/2024

04/03/2024

0470372024

04/03/2024

04/02/2024

Shipper

TEST CUSTOMER

TEST ACCOUNT 1

TEST ACCOUNT 1

TEST ACCOUNT 1

TEST ACCOUNT 1

Consignes

TEST ACCOUNT 1

TEST CUSTOMER

TEST CUSTOMER

TEST CUSTOMER

TEST CUSTOMER

TEST ACCOUNT 1

Items par page

Print

B B sHpacam
B B sHPAcaN
B B sHracaw
B [ sHPacan
B [ sHracan
B B sHPAGAN

Have questions about our BOL tool or want to share your feedback? Email us at
shippingtools @estes-express.com

Or visit estes-express.com to learn more about how our enhanced My Estes
applications are making freight shipping easier.

ESTES

ESTES-EXPRESS.COM


mailto:shippingtools%40estes-express.com?subject=
https://www.estes-express.com/resources/enhanced-shipping-tools

